
Mexborough St John the Baptist C of E Primary School    

Corona Virus (Covid-19) Wider Opening of School Plan.  (This is an ongoing plan and will be reviewed on a weekly basis.) 

1. Entering and Leaving the Site 

MSJ has two access points on the front parameter fence.  These will be opened by the Caretaker as part of the usual unlocking 
procedures and will enable access only to areas that will be designated for waiting, not to the school building or play grounds. 
Having measured the area, it is possible to socially distance up to 14 individual staff or 14 family pairs (1 child + a parent/carer), 
whilst also leaving sufficient space for a walk way. 
Beyond waiting areas, further keypad and fob managed gated and doors mean that the main part of the school site and building 
cannot be accessed, thus reducing the risk of anyone entering the grounds without permission.   

Arrival of Staff Staff are encouraged to walk or cycle to school wherever possible to alleviate traffic in and possible contact in 
the school car park. 
All staff should enter school via the main entrance and front foyer.   
All non-bubble group staff should arrive at their allocated start time.  Staff working in bubble groups are 
expected to arrive no earlier than 30 minutes before their bubble group children.  As the bubble groups will be 
arriving at 10 minute intervals from 8:50, the first bubble group staff shouldn’t arrive before 8:20am. This will 
ensure a staggering in the arrival of staff, thus supporting social distancing.   
 
Should more than one staff member arrive at the same time, the markings in front of the entrance 
should be used until you can access the school building.   
 
On arrival staff will: 

 sign in using the electronic signing system. This should be sanitised by staff after use, using the 
disinfectant spray. 

 sanitise their hands using the dispenser on the wall.  

 once in the main school building, staff must head to the staffroom or the toilets and wash their hands for at 
least 20 seconds.   

 when in shared/communal areas (hall, toilets, office, photocopier, staffroom) all staff should keep a 
distance of 2 metres. It is expected that staff will remind each other of this if anyone forgets. 

 
Signing in will be supervised by a member of SLT or office staff who will check if employees are fit 
and well. Their temperature will be taken using a thermal thermometer. Anyone showing signs of a 
fever will be asked to return home and monitor themselves for further symptoms.   

Arrival of 
Pupils 

There will be staggered drop off and pick up at times for each class group / bubble. These are staggered at 10 
minute intervals, starting at 8:50am and again for pick up at 2:50pm.  At drop off, parent/carers (not extended 
family) will wait within the waiting areas, standing with their child in a designated space (signalled using 
signage on the main gates and fences).  Waiting areas will be at: 



 the Key Stage 1 playground gate (usual entrance for most) for Y1 / Y6 / vulnerable children and key 
worker children.  

 the nursery gate for nursery (F1) children 

 the breakfast club gate for reception (F2) children. 
 

There will be a member of staff present to greet children at each waiting area. The child will be invited to have 
their temperature taken, using a non-contact thermometer.  If they are not running a fever, each child from the 
group will be taken to the classroom by a second member of staff, where they will be met by the bubble staff.   
This will process will be continued until all children are safely within their room. 
 
After each child is passed over to a staff member, parents will leave the waiting area, via the walk way and the 
next parent will move forward with their child.   
 
At the end of the day the procedure will be carried out in reverse. 

Parents access 
to the school 
site 

To assist with infection control we ask that for the time being parents do not come into the school playgrounds 
or building unless for a pre-arranged meeting. Parents can phone the school to discuss things or arrange an 
appointment to speak to a member of staff. 
Appointments can only take place with one parent not two and social distancing rules must be adhered to.  
 

Communicating 
systems 

 All stakeholders will be sent a copy of this plan the week before we start. 

 Key information will continue to be sent out to parents/carers on weekly newsletters.  

 Any additional information will be sent by text.  

 Key messages will be communicated to children by teachers.  

 

2. Moving in and around school 

Staff Staff are expected to abide by the following social distancing measures: 

 Staggered start and finish times. 

 Follow markers on corridors and in shared areas to maintain a 2 metre distance from colleagues where 
possible. 

 Limit movement by remaining in small class groups / bubbles. 

 Use mobile phone for communication. 

Pupils  Staggered entry and exit times will ensure limited movement on school grounds. 

 Pupils will enter and exit classrooms through playground doors. As all classrooms being used have 
toilet facilities there will be no need for pupils to leave the classroom and move around school.   

 Packed lunches and school dinners will be served and eaten in the designated classrooms. Children 
will be encouraged to eat outside if the weather is nice.  



 Each group will have a staggered break time and their own designated outdoor area: 
- nursery will continue to access their own outdoor area; 
- reception (F2) will continue to access their own outdoor area; 
- year one will access the KS1 playground (not the trim trail) 
- vulnerable pupils and pupils of key workers will access the KS2 playground (not the trim trail) 
- year 6 pupils will access the KS2 field. 

 

3. Classrooms 

Number of 
pupils 

In key stage one and two, between 13 to 14 children can safely be taught in a classroom space with a 2 metre 
gap between tables. 
In reception and nursery, the maximum number is 10.  

Classroom 
organisation 

In reception, key stage one and key stage two: 

 a number of desks, chairs and furniture have been removed to enable social distancing between pupils 

 desks have been arranged in different configurations to ensure a 2 metre distance from all angles 

 pupils in reception (F2) and above will be allocated a desk, so they use the same desk every day.  

 pupils in reception (F2) and above will be allocated their own key equipment (pencil, ruler, whiteboard, 
whiteboard pen and rubber, glue stick and scissors) 

 items deemed as unnecessary by the government have been removed including, soft furnishings, soft 
toys and other items that are hard to clean.  

 all spaces to be well ventilated using windows and doors where possible and safe to do so. 

Cleaning Over the last three weeks school has had a full recess clean. Additional cleaning supplied have been ordered 
and we have enough stock to last until the end of term. Additional measures have been put in place: 

 Additional cleaning supplies to be given to each class (spray, wipes, cloths) 

 Cleaners work patterns have been re-negotiated to provide cleaning at key points throughout the 
school day. 

 Key areas and equipment to be cleaned before school, midday and at the end of the day: classroom 

toilets / sinks / taps / surfaces / door handles / light switches / bin lids/ key pads / photocopiers. 

 Only one toilet in each room will be available for use to manage infection control. 

 All tables and chairs to be cleaned at the end of the day. 

 Hygiene posters (Government guidance annex C) to be displayed in all classrooms in use. 

 Tables to be disinfected in classrooms after pupils have eaten their lunch – lunch to be eaten outside 

weather permitting.  
 Yellow buckets will be available in each classroom for pupils to put in any resources they have used to 

be disinfected. E.g. painting equipment / scissors / construction / small world. 

 Exercise books / reading books to be wiped after use or left in a designated area for at least 72 hours 

before re use.  



 Reading books will not be taken home – children may take a selection of extra reading books home to 

be kept for a longer period of time e.g. two weeks. When they are returned they will be wiped down and 

stored in dated boxes in the sanitisation room for at least 72 hours before being recirculated.  

 All resources for use to be chosen carefully and children to be discouraged from sharing. 

 F1 to be cleaned indoors and outdoors after the morning session.  

 Rubbish to be removed and double bagged. 

 Doors to be propped open.  
 

School will close Friday lunchtime for a thorough weekly clean. 
 

Facilitating 
regular hygiene 
 

 Children and staff will be reminded where possible to open doors with elbows, hips etc not hands.  

 Time planned each day for key hand washing during key times of day – entry and exit to classroom 
(start and end of day, break times, lunchtimes) before eating and toileting. 

 All internal doors to be kept open during the school day to prevent adults touching door handles. 

 Catch it, Kill it, Bin it routines adhered to. 

 Pupils discouraged from touching their faces. 

 Pupils discouraged from sharing resources. 

 Parents will be asked to provide water bottles for their children. These will be taken home each day. 
Consideration 
of pupils in 
order of priority 

We will start with vulnerable children, key worker children and those with an EHCP. Then we will work from 
nursery (F1) up. If we do not have the capacity to offer provision for the identified year groups then we will ask 
Y6 not to come in. 

 

4. Toilets 

Cleaning will be reviewed on a weekly basis and increased if needed. 
All toilets in use will be cleaned at key points in the school day, before school, at dinner time and after school. 

Staff  Toilet cleaning equipment and disinfectant will be available should it be needed. 

 Staff are expected to use a disinfectant wipe to wipe the toilet seat and sink taps after use. 

 All used wiped and paper towels will be disposed of in a lidded bin. 

Pupils  Every class group / bubble will have their own toilet. 

 Pupils will be limited to using one toilet per classroom. This is to limit the spread of infection. 

 One child will be permitted to access the toilet at a time. This will be supervised in nursery and 
reception (year 1 if needed). 

 Pupils will be reminded to ‘flush and wash’. 

 Paper towels will be used for hand drying and disposed of in a lidded bin.  

 If a pupil has a toileting accident staff may assist them wearing full PPE. Depending on the extent of the 
accident a parent may be called to take the child home to change them and then return them to school. 



5. Lunchtime 

Meals available  As we cook on site we will be able to offer a hot and cold choice each day. The cold choice will be a 
grab bag and follow the school menu. The hot choice will be a jacket potato with various fillings. 

 These would be free to children who access free school meals and all reception and infant children as 
part of the Universal Free School Meal offer. 

 As usual free meals will not be available for nursery age children. 

 Should parents rather send their child with a packed lunch, this is also ok.     

Eating spaces  All meals will be served in the classroom in which the bubble group spends the rest of their day. This is 
to avoid pupils moving around the school building, thus reducing the potential of a spread of the virus 
between groups. 

 Weather permitting, children will be able to take their lunch outside to eat, with each bubble group 
having access to a grassed or seating area.   

 Cleaning staff / teachers / teaching assistants will disinfect and wipe down classroom tables after lunch. 

 An additional member of staff will be brought into each bubble group in over the lunchtime period, to 
ensure that each member of staff within the bubble group also has a chance for some lunch.   

 Staff lunch breaks will be staggered and will be taken within designated areas (staffroom, breakfast 
club room, outside) to enable social distancing. 

 

6. Playtime 

Organisation 
and equipment  

 Two playgrounds, the school field and self-contained nursery and reception outdoor areas mean that 
we can have one bubble in each area.  

 The playtime times have been changed so there are different groups outside throughout the morning. 
This will be staffed by staff from within the bubble. 

 New timetables will be sent to staff so they are aware of new zoning of spaces. 

 As within the classrooms, equipment and activities will be restricted to those that are appropriate to the 
age and stage of the children. Only equipment made of materials that can be easily cleaned will be 
used.   

 Equipment will not be shared between groups at any time.    

 

7. First aid 

Minimising 
direct contact 

 PPE provided (masks and gloves for anyone doing first aid or dealing with changing/toileting, other staff 
can choose to wear masks and gloves during the day if they want to.) 

 Identified first aiders will have to work to support children across the bubbles and therefore must wear 
PPE when dealing with incidents of first aid. 



 Where possible staff will instruct / assist a child to administer first aid without contact e.g. instructing a 
Y6 pupils to use an antibacterial wipe to wipe a graze.  

PPE The following equipment will be provided: 

 masks 

 gloves 

 aprons  
Stocks will be checked at regular intervals by the Admin Team. 
Staff using the PPE should make the SBM and or SLT aware if any items of PPE are running low. 

How will used 
resources be 
disposed of 

Disposal of PPE must be done in one of two ways; 
1. Where access exists, hazardous waste (yellow) bags and bins should be used for the disposal of all PPE 

items, following use. 
2. Where access doesn’t exist, PPE items should be double-bagged and disposed of in the swing top bins 

provided in each room.  These bins will NOT be used by the children.   

 

8. Isolation arrangements 

Should a child or member of staff show symptoms whilst in school, the following protocols will be followed; 
 

1. A staff member should use their mobile phone to contact a member of SLT, who will assess the situation and check the 
child’s temperature using a thermal thermometer. 

2. If the child has a temperature or persistent symptoms the Admin Team will contact the child’s parents. 
3. The Admin Team will ask parents to wait in the social distancing area (in front of the school building) for their children to be 

brought to them. 
4. In the meantime, the SLT and staff members in the group will put on full PPE. 
5. The SLT member will collect the symptomatic child/adult from the classroom, taking them directly to the room that has 

been put aside for isolation - the PPA room.   
6. The rest of the bubble group will move outside to reduce the risk of contraction, taking a mobile phone and awaiting further 

instruction from the SLT or Admin Team. 
7. On arrival, the parent of the child with symptoms will make themselves known to the Admin Team, via the intercom 

system.  They will wait in the foyer, whilst the SLT member brings their child to them (with social distancing being 
maintained). The parent will be asked to book a test for their child (depending on age) or seek medical advice.  

8. As a precautionary measure the parents of pupils in the bubble will be contacted to explain the situation and asked to 
collect their children until medical advice has been received.  

9. On arrival, parents of the remaining children in the bubble group will wait at the drop off and collection area for the bubble. 
10. The PPE worn by adults will be double bagged / stored for 72 hours and then thrown away. 
11. The staff will collect their belongings from their room, not using any communal spaces and leave the building via the 

outside.  They will be signed out by a member of the Admin Team and, like the rest of the group, expected to self-isolate 
until test results from the symptomatic child (or medical advice depending on age) has been received. 



12. If the test is positive, then the class group / bubble and all adults involved with the class group / bubble will self-isolate for 
14 days as will family members. 

  

 

9. External agencies 

Protocols to be 
followed. 

If other agencies (Social Care, Early Help, the Police etc) are required to work with children within school or 

contractors need to attend to building/maintenance issues, an appropriate appointment time will be 

organised by the SLT at least a day ahead of time (unless Child Protection regulations override this).  This 

will enable school to make the arrangements needed to create a safe space in which to work or conduct a 

meeting with a child.  For meetings with children, this will be the Y2 classroom. 

 

To minimise the risk to safeguarding and the spread of COVID-19, where possible and if not required to work 

directly with a child, any external providers or contractors will be directed to only access site, outside of the 

working hours when children are on school.     

 

On arrival at school, individuals will; 

1. Use the sanitising dispenser in the entrance foyer. 

2. Contact the office via the intercom system, stating their name and organisation and showing their ID 

badge to the camera. 

3. The individual will be asked to move away from the entrance door, in order to maintain social 

distancing, whilst a member of the Admin Team comes to the door. 

4. The individual will be required to have their temperature read (using a non-intrusive thermometer) and 

will be asked to verify the fact they don’t have any COVID-19 symptoms.  If a temperature or any 

other COVID-19 symptoms are suspected, admission will not be permitted. 

 

If no symptoms are present, the individual will be invited to sign in using the same protocol as staff and will 
be escorted (whilst maintaining social distancing) to the area in which they will work.  The same safeguarding 
protocols apply in this situation, as would be the case in normal circumstances. Therefore, only those with up 
to date DBS disclosures will be able to work without supervision from school staff.   

 

 

 



10. Lone Worker 

The JMAT Lone Worker policy and protocols are maintained throughout this period. 

Contingency 
plan for staff 
absence – site 
manager 

If Caretaking staff are absent, a request will be made with the Caretaker at a neighbouring JMAT school to 
see if it is possible to support caretaking arrangements at MSJ.   

In addition, the SLT and SBM, may be able to offer additional capacity.   

Contingency 
plan for staff 
absence – 
cleaners 

If cleaning staff are absent school will: 

 Identify duties that can be carried out by other staff within school; 

 Ask for support from other schools within the academy; 

 Buy in cleaning services from other organisations. 
 

 


